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Overview

This document describes each enhancement to the National Registration
Database (NRD) in release 1.8 with instructions on how you can use the
new functionality.

CR802 - Address/Agent for Service Information

A new section will be added to firm information that allows Regulators
from each jurisdiction to record an address and agent for service.
Applicants may use the firm’s address and agent for service when filing an
initial type or change address for service submission.
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CR939 - Correct Notice of Termination Information

A new submission type — Correct Termination Information — will be added
to NRD which allows firms to make corrections to previously filed
termination information.
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CR802 - Address/Agent for Service Information
This change request allows for two things:

1. asection under firm information for address/agent for service
information, and

2. the ability for applicants to select the firm’s address for service
from a search function when filing an initial type application or
address/agent for service change.

A new section has been added under firm information for address and
agent for service. Regulators from each jurisdiction are responsible for
updating the address and agent for service information for their
jurisdiction upon request from the firm.

When filing an initial type submission or address/agent for service change,
the applicant is presented with a search page under item 7 — address for
service. The applicant can use the search page to search for a branch, sub-
branch, head office or the firm’s address for service (if entered by the
regulators). The applicant may also manually type an address for service
by selecting the ‘Add’ button. If the firm changes their address for service
in a jurisdiction and the Regulators update their record, NRD will
automatically update the records of all individuals tied to that address for
service. This will eliminate the need for filing individual address/agent for
service changes.



Here are the steps for using the new search functionality:

Step 1: After selecting your registration categories for a jurisdiction you
are presented with the new search page.
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Step 2: Enter your search requirements and select ‘Search’.
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Step 3: Your search results are returned. Select the NRD No hyperlink

(the underlined number) to populate the information in the individual’s
application.
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Step 4: The information appears in full. If this is the correct information
select *Continue>>". If this information is incorrect, select “‘Cancel’.
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Here are the steps if you wish to manually add an address and agent
for service:

Step 1: After selecting your registration categories for a jurisdiction you
are presented with the new search page. Select ‘Add’.
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Step 2: You are presented with the same page that NRD used to present
for address and agent for service.

ATEMENT  FIRMLIST  HELP

170 FiRM ADMN
REGULATORE INFORMATION  TOOLE

1918241 - test, test 23720 - test firm 1234

Item 7 - Address and Agent for Service - Ontario
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Marme of Agent Tor Serace. (if
apphcatle)
Contact Person:

Last Name

First Mame

[ Cancel | Save & Confinue > Reset
L3



Step 3: Enter the information and select ‘Save & Continue>>’.

1918241 - test, test 23720 - test firm 1234

Item 7 - Addi and Agent for Service - Ontario

You must have one address for service i each province or lermlory in which you are now, or are applying o become, a registered mdnadual
or non-registered individual. A post office box is not an acceptable address for senvice.

Address Line 1 1234 Toronto St

Address Line 2. [f spphcable)

City: Toronto

ProvincedTarritory. Ontario

Postal Coda LoL oLa

Country Canada

Teleph Mo 416-555-4321 @xt.: (f applicatie)
Fax: if apgacatie)

E-Mail Address: if applicatis)

If you heve appointed an agent for service, provide the following information for the agent The address for service provided above must be
the address of any agent named below,

Mame of Agent for Senvice:
apphcable)
Contact Person:

Last Nama:
First Name,
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CR939 - Correct Notice of Termination Information

This change request allows firms to submit a Notice to correct termination
information. This new Notice is found under individual submissions,
notices, correct termination information. Firms can use this Notice for any
individuals that are currently suspended — employment terminated with
their firm. The firm is required to provide a reason for the correction to
previously submitted information.

Step 1: Select “Individual Submission’, then “Notice’, then *Correct
Termination Information’.
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Notice of Terminaton

Correct Terminston Information
Indridual Name Change
Beswential Address Change
Personal Information Change
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Address or Agent lor Serce Change

Proficiency Information Change
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Employment Location Change
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Step 2: Enter the NRD number of the individual for which you wish to
correct the termination information and select ‘Continue>>’.

SENT TO FIRM ADMIN
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NRD No.: 1935191

If you provide the NRD number of an individual that is not terminated,
you will receive an error message stating ‘The individual has not been
terminated by your firm.’

Step 3: Provide a reason for correction and select ‘Save & Continue>>’.
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: = ¢ ion of ination Information

Reason For Correction :

wcorrect date of termination

l Save & Conlinue >> Ly Resel




Step 4: Correct the termination information and select ‘Save &
Continue>>’,

FIRM LIST ELF  FRA
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1935191 - test, test 24020 - Test Firm 2
of Ter Inf, i

NRD No. of Location: 308282

Address Ling 1 1234 Bay Street

City. Taronto

Province/Termory’ Ontario

Ontario

Associate Officer (Resident)

Effective Date of Termination: 2006 108 ;m (YYYYMMWDD)

Indicate below whether the individual (i) was dismissed for cause, (i) was dismissed in good standing, (iii) resigned for cause, (V) resigned in
good standing or (v) is deceased.

Include any detaiks all (i) client (i) internal p matlers or (i) restrictions for viokation of regulatory
requiramants that aecurad at any time during thair emplaymeant with the firm

Ao indicate whether the indmidual has discharged all of their financial obligatons to their clisnts.

Termination Details.

Save & Conlinue >>

As the regulatory body responsible for overseeing the
securities industry in Ontario, the Ontario Securities
» Commission administers and enforces the provincial Securities

Act and administers the provincial Commodity Futures Act and
certain provisions of the Ontario Business Corporations Act.

e The OSC is a self-funded Crown Corporation accountable to

LY the Ontario Legislature through the Minister responsible for

securities regulation.
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